
 
 
 
March 16, 2004 
 
 
MEMORANDUM 
 
 
TO: Bridget K. Behe, Professor 

Chairperson, University Committee on Academic Policy 
 
FROM: Eric W. Crawford, Associate Chairperson 

Chairperson, University Graduate Council 
 
SUBJECT: Amendment to Code of Teaching Responsibility to Require a Syllabus 
 
At the March 1, 2004, meeting, the University Graduate Council considered the 
suggested changes in the Code of Teaching Responsibility that would add language 
regarding course syllabi. The UGC did not vote on these suggested changes. 
However, let me summarize the comments and suggestions that were made. 
 
1. The term “course materials” in section 4 is vague. The most likely example 

would be required and optional readings, but not all courses use readings. 
Perhaps this item could be reworded, e.g., as “Readings and other materials 
needed to meet course requirements.” 

 
2. The intent of the last clause in section 4 is clear, but implementing it may be 

problematic. For example, it might imply that instructors can unilaterally make 
substantive changes in course requirements or procedures during the semester, 
without obtaining the agreement of students in the class. Also, the clause seems 
to assign all responsibility for communicating changes in course information to 
faculty, yet students who do not attend class or read their e-mail may not get the 
message. What about adding a statement that students are responsible for 
monitoring changes in course requirements and procedures? 

 
In general, UGC members felt that instructors should be providing syllabus-type 
information to students. They expressed concern, however, that adding a detailed list 
of items to include in a syllabus might reduce flexibility for the majority of faculty 
who are already providing appropriate information to students, without doing much 
to bring about reform on the part of the few “problem” faculty. A suggestion that 
follows from this is that statements about the content and structure of the syllabus 
should be kept relatively general. 


